NAVFAC INTERIM GUIDANCE FOR ELECTRONIC DESIGN DELIVERABLES


20 April 2000

Goals:

· Support spirit and intent of SECNAV Instruction 5212.5D and NAVFAC P-68, while upholding the Department of the Navy’s paperless acquisition process (EA-21) by efficiently implementing Electronic Bid Solicitation procedures defined in NAVFAC Instruction 4250.1 of 31 January 1999 (http://navfacilitator.navfac.navy.mil/cheng/caddpol.pdf) and NAVFAC Electronic Solicitation Standard Business Practices document dated February 2000 

· Eliminate redundant data creation efforts by maximizing the use of electronic data that is entered once during the design phase and is then utilized many times throughout the life-cycle of the facility in support of NAVFAC Interim Policy Guidance for CADD, GIS and Related Technologies dated 8 December 1999.

· Promote Electronic Document Interchange and other e-commerce benefits that will reduce design, construction and acquisition costs for the Architect/Engineer, the building contractor and the Government.
Minimum Process Requirements (applicable to both Traditional 100% Plans and Specifications and Design-Build Methods)

Bid Solicitation / Contract Award:   

· All design drawings and amendment modifications created in CADD format

· Use of electronic signatures encouraged

· Direct conversion to PDF format for advertisement and pre-bid solicitation

· FAR requires Architect/Engineer signature and seal, however, does not stipulate method 

· Wet-ink signature optional if required by state or local authority

· Scanning discouraged – not supported

Construction  / Construction Close-Out:

· Design-Build:  Electronic modifications of CADD files, with notation in Revision Block by designer of record reflecting “record / as-built” conditions encouraged throughout the construction process.  Signatures not required.  

· Design-Bid-Build:  Electronic modifications of CADD files, with notation in Revision Block by designer of record or in-house forces reflecting “record / as-built” conditions based on marked prints from construction contractor.  Signatures not required. 

· All Projects:  All signatures (wet or electronic), initials, dates and other notations not in original CADD files to be transferred as text 

Final Close-Out / Post-Construction:

· For Customer:  CADD and PDF files reflecting “record / as-built” conditions delivered to customer, Regional Engineer and/or applicable facilities and public works organization for inclusion in post construction operations, maintenance and facilities management databases.  

· EFD/EFA Retain:  Contract Drawings in PDF format; As-built / Record Drawings (PDF and CADD file)

· Prepare microfilm of record drawing for long-term archiving.  Hold at EFA/EFD while ultimate media and archive location is under investigation.  Investigation includes the NARA Electronic Access Project described at http://www.nara.gov/nara/vision/eap/eapspec.html  

· Additional information on NARA’s position on microfilm versus electronic media is available at http://www.nara.gov/arch/faqs/aboutdig.html
